and Alleys

(@{ONBEVL))

Notes:

1. All times are approximate and based upon the submittal documents being error-free
2. Add 30 days for completion of sign posting for right-of-way and fee-owned land requests

3. Allow time for City Council approval, including delay or tag

Applicant

Submits complete application package

2 Days

Public Works—Real Estate
Branch (PWE-RE)

12 Days

Joint Referral Committee (JRC)

Reviews Request
e Application denied and Applicant
notified - File Closed

to PWE-RE during Joint Referral
Committe (JRC) Intake

T S ( Applicant \ Public Works—Real Estate Branch (PWE-RE)
ublic Works—Rea -
Estate Branch (PWE-RE) Submits _Mylar survey Prepares_ recomm_e_ndation for_City F:ouncil to pass.a Motion (RCA)
3 Days and field notes, e Applicant notified the Motion did not pass---File Closed
Submits Mylar survey and dnon-_ftefunjat;:]e e Applicant notified the Motion passed and process continues
field notes to the Survey fepojilré;r;ntc; tsr *Non-acceptance requests are complete when Motion passes and is
Section for approval qPWE-RE recorded in Real Property records.
3 Days
Public Works—Real
Survey Section 5 Days 42 Days Estate Branch 15 Days
Approves Mylar Appraisal reports ordered, received, and (PWE-RE)
survey and field notes reviewed Offer letter sent to
Applicant
Public Works—Real
Estate Branch (PWE-RE)
e Forwards recommendation Public Works—Real Estate
for Council Action (RCA) 21 Days Applicant 7 Days Branch (PWE-RE)

Ordinance for placement on
City Council Agenda

e City Council passes
Ordinance and PWE-RE
records conveyance deed, if
applicable

14 Days

Routes application package to Joint
Referral Committee Members

e Approved as submitted or with
conditions* and/or modifications

* If required a 30-day public sign
posting is ordered

Public Works—Real Estate Branch
(PWE-RE)

Prepares Pre-Motion Contact Letter to Applicant

7 Days

* |If a 30-day public sign posting is required then it

must be completed before this step

10 Days

Applicant

30 Days
Statement to PWE-RE

Returns signed Acknowledgment and Acceptance

o Applicant does not agree to requirements----File Closed
o Applicant agrees to requirements

Returns signed conveyance deed to
PWE-RE, if applicable

( Applicant \

Submits acceptance
letter, balance of

5 Days

Public Works—Real
Estate Branch
(PWE-RE)

Applicant

o Receives certified Ordinance from PWE-RE to record in

the County Records

o Receives copy of recorded conveyance deed, if applicable

Sends conveyance deed to
Applicant for signature, if
applicable

Transaction
complete

(230 Days)

consideration, and
any other required
documents

Requests Legal Department
to prepare closing
documents and ordinance

3 Days

Prepares and sends the closing
documents to PWE-RE

21 Days
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