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[bookmark: _GoBack]RE:  UTILITY INFORMATION COORDINATION & RECORDS 
    TAX INCREMENT REINVESTMENT ZONE (TIRZ) PROJECTS
	    

In an effort to assist the TIRZ project representatives with fulfilling the responsibility for coordination and relocations of privately owned utilities as outlined in the City of Houston Code of Ordinances, Chapter 40, Article XVIII Relocation of Privately-Owned Facilities, and thereafter amended by the Utility Relocation Ordinance Program (URO), the following guidance and documents are provided.

The Utility Information Coordination & Records (U.I.C.R.) outline and official notification letters provided herein should be followed and properly administered to ensure compliance with the (URO), and promote cooperation from private utility owners where the relocation of their facilities are necessary to accommodate public improvement projects.  The complexity of these activities requires a continuous dedication from multiple public and private organizations to coordinate and manage these efforts, and is one of the key essential functions in the successful completion of Public Works projects.

The (U.I.C.R.) and required (URO) notification documents provided herein can be accessed online through the City of Houston web site at the link below.

COH Utility Relocation Ordinance Program
http://www.publicworks.houstontx.gov/notices/urop.html

In this directory you can find more information about the program as well as TIRZ standard private utility notification letters, utility registration forms, and primary utility contact information.  Please coordinate these efforts directly with the City’s Interagency Project Manager or contact me directly at 832-395-2360 for further questions or clarifications regarding compliance with the City of Houston’s (URO) Program.

Sincerely,


Philip R. DeWalt
Utility Coordinator

Public Works & Engineering
Engineering & Construction Division
611 Walker, 14th Floor,  Houston, TX 77002
phone 832.395.2360 - fax 832.395.2252
philip.dewalt@houstontx.gov




Reference - CODE OF ORDINANCES
Chapter 40 - STREETS AND SIDEWALKS
ARTICLE XVIII. RELOCATION OF PRIVATELY-OWNED FACILITIES
UTILITY INFORMATION COORDINATION & RECORDS
(U.I.C.R.)

[bookmark: BK_13BBC7EA91E9F4235D522BEE2095D5DC]
TIRZ CONSULTANT REQUESTS FOR PRIVATE UTILITY INFORMATION (40-395)
(a) The Owner of any private facility required to provide information describing and locating any facilities in the public right-of-way within the project limits.
(b) TIRZ Consultant to investigate and identify potential utility conflicts during preliminary design. 

TIRZ CONSULTANT PREPARES REPORT & NOTIFICATIONS OF NO CONFLICT (40-395)
(c) TIRZ Consultant determines “No Conflicts” identified during preliminary design and prepares report and official “No Conflict” notifications.
(d) Facility Owner(s) to review and notify Consultant of any discrepancies or specific concerns.

TIRZ CONSULTANT PREPARES PRELIMAINARY NOTICE (40-395)
(e) Official “Preliminary Notification” provided to the owner(s) of any private facility with identified utility conflicts that may be required to relocate facilities in the public right-of-way within the project limits. (Include 60% Submittal)
(f) Facility Owner(s) reviews potential conflicts, provides comments & recommendations, and begins coordination.
(g) TIRZ Consultant reviews comments & recommendations and finalizes design changes if required.

TIRZ CONSULTANT ATTENDS MONTHLY UTILITY COORDINATION MEETINGS (40-396)
(h) TIRZ Consultant provides project information, agenda requests, and attends City of Houston Monthly Utility Coordination Meetings as required to adequately coordinate facility relocations for the project.

TIRZ CONSULTANT PREPARES FINAL NOTICE (40-396)
(i) Official “Final Notification” provided to the owner(s) of any private facility with identified utility conflicts that will be required to relocate facilities in the public right-of-way within the project limits. (Include 90% Submittal)
(j) Facility Owner(s) review final conflicts, provides final comments, and provides a relocation schedule and plan within 60 Days to complete all required relocations within 180 Days from date of Final Notice.
(k) Facility Owner(s) file claims of “good cause” for delays in completing relocations as provided by the (URO).
(l) TIRZ Consultant reviews plans, schedules, and claims, and integrates required private utility relocations into the project critical path and construction schedule.
(m) TIRZ Consultant records and files all plans & documentation related to private utility relocations.







	UTILITY INFORMATION COORDINATION & RECORDS
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DATE           , 201_

Primary Contact
Utility Company
Mailing Address
City, State, Zip

		Re:	PRELIMINARY NOTIFICATION LETTER
		PROJECT NAME
		WBS NO. N-T00000-0000-3


Dear NAME:

Pursuant to Section 40-395 of the City of Houston (City) Utility Relocation Ordinance Program (URO), this letter shall serve as written notice to UTILITY COMPANY of the planned Public Works Project referenced above and the potential conflicts with your facilities.

Based on information provided by your company to our Consultant, NAME, the following is a description of the potential conflicts with the proposed TYPE OF WORK improvements:

	No, STREET & STATION
	OFFSET
	EXIST. FACILITY
	PROP. FACILITY
	DESCRIPTION
	COMMENT

	1) ABC Street, 44+05
	40’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	2) ABC Street, 44+56
	39’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	3) ABC Street, 49+24
	32’ RT
	Buried Cable
	Water Line
	 Conflict
	Conflict with Proposed Water Line

	4) ABC Street, 49+33
	49’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	5) ABC Street, 49+81
	31’ RT
	Buried Cable
	Storm Sewer
	Conflict
	Conflict with Proposed 
Storm Sewer

	No, STREET & STATION
	OFFSET
	EXIST. FACILITY
	PROP. FACILITY
	DESCRIPTION
	COMMENT

	6) ABC Street, 144+05
	40’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	7) ABC Street, 144+56
	39’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	8) ABC Street, 149+24
	32’ RT
	Buried Cable
	Water Line
	 Conflict
	Conflict with Proposed Water Line

	9) ABC Street, 149+33
	49’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	10) ABC Street 149+81
	31’ RT
	Buried Cable
	Storm Sewer
	Conflict
	Conflict with Proposed 
Storm Sewer




Please be aware that the Final Conflict Notifications for this project are expected to be mailed within 120 days.  The anticipated construction award date for this project will be DATE____, 201_, at which time all required utility relocation work is expected to be completed.

If you would like to discuss with the City the specific conflicts identified and possible design alternatives that may resolve these conflicts, please coordinate directly with TIRZ DESIGNATED REPRESENTATIVE.  If further assistance is required, you may contact CITY PROJECT MANAGER at 832-395-000 or Mr. Philip R. DeWalt, Utility Coordinator at 832-395-2360 or email utilitycoordinator2@houstontx.gov within 15 calendar days from the date of this notice to schedule a coordination meeting.

Sincerely,





Carol Ellinger Haddock, P.E.
Deputy Director
Engineering and Construction Division

CEH:RK:ABC:ABC:PD:abc
H:\design\ENGINEERING DEPT\SECTION\PROJECTS\-

	
c:	Dale A. Rudick, P.E.					Timothy J. Lincoln, P.E.
	Ravi Kaleyatodi, P.E., CPM				Assistant Director/ Managing Engineer, P.E.
	Supervising Engineer					Project Manager					TIRZ Consultant					Philip R DeWalt
File Copy:  WBS No. N-T00000-0000-3 (UTIL 1.8)
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DATE           , 201_

Primary Contact
Utility Company
Mailing Address
City, State, Zip

		Re:	FINAL NOTIFICATION LETTER
		PROJECT NAME 
		WBS NO. N-T00000-0000-3


Dear NAME:

Pursuant to Section 40-395 of the City of Houston (City) Utility Relocation Ordinance Program (URO), this letter shall serve as written notice to UTILITY COMPANY of the planned Public Works Project referenced above and the conflicts with your facilities that will require relocation prior to project construction.

Based on information provided by your company to our Consultant, NAME, the following is a description of the final conflicts with the proposed TYPE OF WORK improvements:

	No, STREET, & STATION
	OFFSET
	EXIST. FACILITY
	PROP. FACILITY
	DESCRIPTION
	COMMENT

	1) ABC Road, 44+05
	40’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	2) ABC Road, 44+56
	39’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	3) ABC Road, 49+24
	32’ RT
	Buried Cable
	Water Line
	 Conflict
	Conflict with Proposed Water Line

	4) ABC Road, 49+33
	49’ RT
	Buried Cable
	Water Line
	Conflict
	Conflict with Proposed Water Line

	5) ABC Road, 49+81
	31’ RT
	Buried Cable
	Storm Sewer
	Conflict
	Conflict with Proposed 
Storm Sewer




The City requests that UTILITY COMPANY submit a proposed schedule for relocation of their facilities to the City for approval.  We request that you submit this proposed schedule by DATE_____, 201_ and plan for completion of all relocation activities not to exceed the anticipated construction award date of DATE_____, 201_.

In making this determination and requirement, we recognize that the potential requirement for relocation was previously communicated to you by the City as follows:

· DATE Utility Coordination Meetings
· DATE Preliminary Notification Letter


And that in the course of these communications, UTILITY COMPANY was given the opportunity to confer with the City concerning the design of the above specified project in order to reduce relocation impacts.  Furthermore, UTILITY COMPANY was provided sufficient plans and drawings with respect to this public works project to enable the design and relocation of their facilities.

If you would like to discuss with the City the specific conflicts identified and possible design alternatives that may resolve these conflicts, please coordinate directly with TIRZ DESIGNATED REPRESENTATIVE.  If further assistance is required, you may contact PROJECT MANAGER at 832-395-000 or Mr. Philip R. DeWalt, Utility Coordinator at 832-395-2360 or email utilitycoordinator2@houstontx.gov within 15 calendar days from the date of this notice to schedule a coordination meeting.

Sincerely,




Carol Ellinger Haddock, P.E.
Deputy Director
Engineering and Construction Division

CEH:RK:ABC:ABC:PD;abc
H:\design\ENGINEERING DEPT\SECTION\PROJECTS\-


c:	Dale A. Rudick, P.E.					Timothy J. Lincoln, P.E.
	Ravi Kaleyatodi, P.E., CPM				Assistant Director/ Managing Engineer, P.E.
	Supervising Engineer					Project Manager					TIRZ Consultant					Philip R DeWalt
File Copy:  WBS No. N-T00000-0000-3 (UTIL 1.8)












	
[image: Seal blue st copy2]
	
	CITY OF HOUSTON
	Department of Public Works and Engineering

	

Sylvester Turner

Mayor


Dale A. Rudick, P.E., Director
P.O. Box 1562
Houston, Texas 77251-1562

T. 832-395-2500
F. 832-395-2342
www.houstontx.gov


	
	
	




Council Members:   Brenda Stardig   Jerry Davis    Ellen R. Cohen    Dwight A. Boykins    Dave Martin   Richard Nguyen    Oliver Pennington    Edward Gonzalez 
Robert Gallegos    Mike Laster    Larry V. Green   Stephen C. Costello   David W. Robinson    Michael Kubosh    C.O. “Brad” Bradford   Jack Christie  
Controller:  Ronald C. Green

DATE           , 201_

Primary Contact
Utility Company
Mailing Address

Re:	FINAL NOTIFICATION LETTER – NO CONFLICTS
PROJECT NAME 
WBS NO. N-T00000-0000-3

Dear NAME:

Pursuant to Section 40-395 of the City of Houston (City) Utility Relocation Ordinance Program (URO), this letter shall serve as written notice to UTILITY NAME of the planned Public Works Project referenced above.  Based on information provided by your company, our Design Consultant, NAME, has determined that there are no perceivable conflicts with your facilities.

The City requests that UTILITY COMPANY review and confirm that this information is correct with your records and notify the City of any potential discrepancies or specific concerns.  Final project plans and drawings will be available for download upon request, and the anticipated construction award date for this project will be DATE____, 201_, at which time all required utility relocation work is expected to be completed.

If you would like to discuss with the City any specific conflicts identified, please coordinate directly with TIRZ DESIGNATED REPRESENTATIVE.  If further assistance is required, you may contact PROJECT MANAGER at 832-395-000 or Mr. Philip R. DeWalt, Utility Coordinator at 832-395-2360 or email utilitycoordinator2@houstontx.gov within 15 calendar days from the date of this notice to schedule a coordination meeting.

Sincerely,


Carol Ellinger Haddock, P.E.
Deputy Director
Engineering and Construction Division

CEH:RK:ABC:ABC:PD;abc
H:\design\ENGINEERING DEPT\SECTION\PROJECTS\-

c:	Dale A. Rudick, P.E.					Timothy J. Lincoln, P.E.
	Ravi Kaleyatodi, P.E., CPM				Assistant Director/ Managing Engineer, P.E.
	Supervising Engineer					Project Manager					TIRZ Consultant					Philip R DeWalt
File Copy:  WBS No. N-T00000-0000-3 (UTIL 1.8)
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