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To:

 FORMDROPDOWN 
 


	Plan Review Staff




	     





From:

Date:

Subject: 

	Division Manager

Plan Review Section


	January 21, 2003

	COMMERCIAL ONE-STOP GUIDELINES


The Commercial One-Stop group was created along with the Residential One-Stop group on September 10, 1992 to provide a “walk-thru” service for the majority of building permit applications.  The “walk-thru” service was intended for the low-hazard occupancies which could be reviewed by a structural plan examiner for compliance with the Building Code.  Mechanical, Electrical and Plumbing, (M.E.P.) design would not be reviewed for code compliance because the M.E.P. permits are required to be obtained by trade Masters registered with the City of Houston and the type of work authorized to be processed through One-Stop would not be complicated M.E.P. designs.  The M.E.P. portions of One-Stop plans would be subject to field inspection for compliance with M.E.P. codes.

After ten years of the Commercial One-Stop program, certain types of work or inspection items have been identified as a continuous source of problem solving in the field by zone inspectors resulting in lost time and money for the builder.  These items plus adoption of new construction codes, Energy code and amendments are causes for this revised version of the Commercial One-Stop Guidelines in an effort to provide the best service for this high volume permit category but within reasonable limitations based on code requirements.

The following guidelines have been provided by the City of Houston Plan Review section and M.E.P. Inspection Groups for Commercial One-Stop.

NOTE:  Regardless of how any of the following guidelines or exceptions are worded, a  One-Stop plan shall not take more than 30 minutes to review.  If a plan design is large enough or complicated enough to take more than 30 minutes to process, then that plan shall be submitted for review.  If the plan meets the guidelines but not the time frame, the plan shall be assigned to a plan examiner who can review the plan when the customer waiting time is low.

General Limitations

The following shall not be reviewed or permitted in Commercial One-Stop:

1. The Construction of new structures or additions.

 Exceptions:  a.  Bus shelters





b.  Cell-phone type equipment towers, if not exempted from

                       permit by Section 106.2.

c.  Cell-phone type equipment buildings that are normally

     unoccupied.

d.  Fences, and fence type walls required to be designed

     by an Engineer.

e. Kiosk type structures on existing parking lots.

f. Open air covered walkways.

g. Parking lots, driveways, sidewalks and the repair/

resurfacing of parking lots that do not require internal

drainage.  (where complete site is less than 150’ in

depth and/or less than 15,000 sq. ft. in area)   

h. Foundations for equipment pads that will not require

fire protection on the complete structure due to the type

of equipment, use or location on the structure on site.

i. Tank structures and pads that do not contain hazardous

 or flammable products.

j.  Other non-substantial construction such as awnings and

 canopies, etc., that does not  require fire protection or

 review by any other department.

2. New Multi-family structures or additions to Multi-family structures.

3. Changes in use or occupancy classification including conversions of any residential use/structure to commercial use.

4. Remodeling or buildout projects that require review and approval by the Fire Marshal’s office for high piled storage or hazardous material storage/use.

5.
Work in any occupancy 
Exceptions:  a.  Group ‘B’ other than outpatient clinics and medical offices,



    laboratories – testing and research, airport traffic control 



                towers.


     


          b.  Group ‘M’ other than motor vehicle service stations in-

                                                cluding oil changing facilities, and covered mall buildings.

c. Group ‘S-1’ other than aerosols, level 2 and level 3,

      aircraft repair hangers, motor vehicle repair garages, and 

      petroleum warehouses for storage of lubricating oils.




          d.   Group ‘S-2’ other than aircraft hangers, parking garages -

                        
  
    open or enclosed.

e. Group ‘U’ other than aircraft hangers accessory to one 

      or two family residence; and grain silos accessory to a 

 



    residential occupancy.

The occupancies listed above, ‘B’, ‘M’, ‘S-1’, ‘S-2’ and ‘U’ which qualify for One-Stop review shall be part of non fire-rated buildings and are restricted to the requirement of one exit only.  The storage contents in office/warehouse, B/S1 or S2 shall be non-hazardous materials and/or not high piled storage on the Certificate of Occupancy, if a C.O. is issued.  The Commercial One-Stop office shall not issue a Certificate of Occupancy for any occupancy group other than qualified ‘B’, ‘M’, ‘S-1’, ‘S-2’ and ‘U’ occupancies as specified above.





f.  The business office (group ‘B’ occupancy) of any existing





    occupancy, classification may be remodeled under Com-




 
    mercial One-Stop guidelines provided the work has not





    been disqualified in this policy for a specific application.

g. Internal and external repair permits may be issued to any




    existing occupancy classification provided the repairs do

                                       not conflict with  the M.E.P. guidelines subject to super-

    visor approval based on complication of repairs.



            h. Minor remodeling of any existing occupancy group may be

 

                            processed in One-Stop if the remodeling does not involve




                fire assemblies for the rating of the structure or conflicts





    with the M.E.P. guidelines.  Certificate of Occupancy shall 





    not be issued for minor remodeling.  Certificates of Com-





    pliance may be issued, if requested.

I.  Demolition of interior non-load bearing partitions only. 

j.   Demolition of a building/structure provided sewage and     

     plumbing disconnect is approved.

k. Re-roofing/replacement of roofing restricted to occupan-

     cies in item #5, exceptions a, b, c, d & e.

l.   Work in any occupancy subject to supervisor authorization,        

     provided it meets One-Stop plan review and M.E.P. guide-





     lines.

6.
Plans originating and previously reviewed in Plan Express or Commercial Plan Review shall not be reviewed and or permitted at any time by a Commercial One-Stop employee unless the plan has been assigned to the One-Stop employee by the Plan Review Division Manager.  In the case of a re-assignment, the plan remains a Plan Express plan or a Commercial plan, it’s the role of the plan examiner that changes.

M.E.P. Guidelines


Electrical Plans


Applicants shall not use the One-Stop process unless:

1. The existing electrical system is adequately sized for any proposed or additional increase to the existing electrical system and the plans are signed by a licensed master electrician (registered with the City of Houston) or an electrical engineer of record.  New work in spaces over 5,000 square feet in area requires an Electrical Engineer sealed design plan.

Exceptions:

a. Minor relocation of existing lights and outlets due to remodeling within an existing space does not require signed or sealed drawings regardless of space size.

2. Where no electrical system or equipment existed previously, the plans shall indicate the proposed electrical system’s load analysis, one-line diagram, voltage, phase, wire size, ampacity, a service not in excess of 200 amps and be signed by a licensed master electrician (registered with the City of Houston) or sealed by an electrical engineer of record.  Spaces over 5,000 square feet requires an Electrical Engineer sealed design plan.

3. New computer rooms or remodeling of same will require Electrical Engineer sealed design plans regardless of size.

4. All new items of work subject to field inspection and review are to be clearly identifiable on the plans and all equipment and panel schedules indicate the area or equipment served.

Mechanical Plans

Applicants shall not use the One-Stop process if the plans include:

1. Chiller room installations or remodels, or packaged chilled replacements.

2. Laboratory fume-hood and related ventilation.

3. Spray paint booths in industrial or auto repair facilities.

4. Product conveying systems (wood shops, mill shops, etc.)

5. New or replaced walk-in refrigeration coolers and freezers.

6. Type-I commercial kitchen ventilation systems.

Plumbing Plans

Applicants shall not use the One-Stop process if the plans include:

1. Any medical facility (doctor, dentist, labs, etc.)

2. Any photo labs or x-ray facilities.

3. Any laboratories.

4. Laundry’s/washateria

5. Car wash facilities.

6. Food service establishments

Exceptions:
Repair/replacement/installation of coffee bar fixtures or of standard restroom fixtures for men or women in any occupancy may use One-Stop process.
These guidelines supercede any previous policy, code word or memo prior to the date of this memo.  Any design changes/plan revisions to approved plans in One-Stop office shall be resubmitted to One-Stop as a plan revision to update the City of Houston record drawings of the project, provided all changes or revisions comply with One-Stop guidelines.  Any changes to MEP stamped plans but complying with MEP One-Stop guidelines shall be subject to field approval by Zone Inspector.
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	RESIDENTIAL ONE-STOP GUIDELINES


Adoption of the ‘International Residential Code – 2000 with amendments’ on January 1, 2002 and ‘Energy Code’ on September 1, 2002 created a need to revise the present Residential One-Stop Guidelines so that we can maintain the intent of One-Stop to review a plan in 30 minutes or less.

The following residential projects shall not be reviewed in Residential One-Stop and shall be submitted for review:

1. New residences (3) three or more stories in height.

2. New residences more than 1800 S.F. without engineered structural plans.

3. New residences more than 2500 S.F. with engineered structural plans.

4. Townhouses, patio homes and duplexes.

5. All residential projects with pre-fabricated wood I-Joists without Texas Engineer’s seal.  Projects with Texas Engineer’s seal; see item #3 above.

6.
New residential plans previously submitted for review and requiring corrections unless the plan corrections can be reviewed within 30 minutes as per One-Stop guidelines.









_________________________










   Naresh Dham
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	EXPRESS PLAN REVIEW


The Plan Express section was created to expedite the smaller, less complicated, remodel and new construction projects.  To be productive, the types of projects and number of plans submitted on a daily basis was limited, and an additional 65% plan review fee was charged.  The whole purpose was to provide a means of obtaining a permit in less time than it would take going through Commercial Plan Review.

To further qualify the plans accepted in the Plan Express section, plans shall be “complete” for review.  The Plan Express supervisor will include in his preliminary review, a determination that the plans are ready to be reviewed by all departments required to review the plan for approval.  In other words, incomplete plans shall not be accepted, and departmental reviews shall not be “by passed.”

Adoption of new construction codes with amendments created a need to revise the present ‘Express Plan Review Guidelines’ so that we can complete the expedited review within seven (7) work days.

The following projects may be submitted to the Plan Express section for expedited review:

(i)
New Buildings


a.  One story, A – occupancies except A1- occupan-

and Structures
     cies.  Occupant load less than 300.

b. One and two story, B occupancies except educa-

      tional occupancies, such as community colleges,

      universities, etc., and motor vehicle showrooms

      (Dealership).

c. One story, E – occupancies (Day Care use only).

d. One and two story, F1 and F2 occupancies except

beverage plants.

e. One and two story, M – occupancies except department stores, grocery stores and covered mall buildings, when over 12000 sq. ft.

f. One and two story, R1 – occupancies (Hotels and Motels) having less than 20 sleeping units.

g. One and two story, R2 – occupancies having 16 or less dwelling units.  (one building only)

h. One and two story, S1 and S2 occupancies except aircraft hangers.

i. U – occupancy buildings for commercial use.

(ii)
Buildouts and Remodels
a.   A – occupancies except A1 – occupancy.  Occu-






      pant load less than 300.

b. Group ‘B’

c. Group ‘E’ (Day Cares only)

d. Group F-1 and F-2

e. One and two story, M – occupancies except department stores, grocery stores and covered mall buildings, when over 12000 sq. ft.

f. Group R – Division 1 and 2

g. Group S-1 and S-2, except aircraft hangers.

h. Group U for commercial use.

i. Remodel of office and administrative areas of 

Group H and I.

(iii)
Change of Occupancies/
     Change of occupancies  or uses shall be con-

          Uses

                            sidered as New Buildings and shall follow require-






     ments of New Buildings and Structures.

(iv)
Resubmittal of


     Resubmittal of corrected plans from Commercial    
corrected plans

     Plan Review may use Plan Express Review ser-







     vices when all of the following conditions are met:

a.   Obtains prior approval from the supervisory







      authority.

b. Agrees to pay applicable fee.

c. Provide computer generated correction list along 

      with responses.

d. The plan qualifies for Plan Express review as

stated in items (i), (ii), and (iii) above.
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