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Organization Name:               
Contact Person:                   

Address:       City:        Zip:      
Phone:            Cell (day of event):      
Fax:      
E-mail:       
Please CIRCLE the date(s)** you plan to host an exhibit:   

   MON. April 29   /   TUES. April 30 /   WED. May 1   /   THUR. May 2   /   FRI. May 3
 

** Submit separate forms for each day if additional employees will be working on other days.    

BRIEFLY DESCRIBE THE HANDS-ON ACTIVITY / TAKE-HOME MATERIALS PROVIDED TO ATTENDEES: 

     
EDUCATION:  What will students/adults learn by visiting your booth?

1)      
2)      
3)      
STAFF:  How many people will be staffing your booth?         

Lunches & t-shirts will be provided (maximum of 3 persons per booth). If different staff is working on multiple days, please attach a separate sheet with names for each day. 
Name and t-shirt size of exhibit staff:
(Small, Med, Large, X-Large, 2-X, 3-X, 4-X)

Name:        FORMTEXT 

     




T-shirt Size: 
Name:        FORMTEXT 

     




T-shirt Size: 
Name:        



T-shirt Size:      
SPECIAL EXHIBIT REQUESTS:  Water, extra space/tables, open space, etc.  Sound equipment is not available. Access to electricity is limited.
     
Use “SAVE AS” to rename the form:  _____________________ (org. name)_exhibit.doc

Print out the form and return the saved Copy by E-MAIL OR FAX to: 

E-mail:  Brenda.Templeton@houstontx.gov     Fax: 832-395-3788
Brenda Templeton, City of Houston Drinking Water Operations   Phone: 832-395-3784
2013 City of Houston WaterWeek, 9:30am – 1:00pm, April 29 – May 3

What is WaterWeek?
 WaterWeek is a five-day educational opportunity for elementary and middle school students to learn about their regional water resources.  The five-day event is coordinated by the City of Houston Department of Public Works and Engineering in collaboration with other agencies and organizations committed to protecting our regional water resources and habitats.

Where is WaterWeek held?     The WaterWorks Education Center in Humble at the Northeast Water Purification Plant.  

Is it possible to host an exhibit for one, two or three days?  
   Yes. Exhibitors may elect to participate one to five days (April 29 – May 3) on the Exhibitor Registration Form. An email will be sent confirming the availability of exhibit space on the dates requested. 

Is there a fee to host a WaterWeek booth?  
No. Exhibit space is provided free of charge. We appreciate you and your organization providing a positive learning experience to the elementary and middle school students and their adult leaders.  

What is provided for my exhibit space?       A 10’ x 10’ open-sided tent, a 6’ table and 2 chairs. There is limited availability to electricity and access to an outdoor water faucet for booth demonstrations. 

Festival t-shirts - max. of three (3) booth staff per day. (2 shirts/pp if exhibiting on consecutive days). 

A light lunch served at 1 pm after students depart. (3 people/day unless more approved by coordinator). Parking space is limited. Please carpool, if possible. 

What do I need to bring to this event?
       All adults must present a valid driver’s license or photo ID to the entrance security personnel.  Our location is not visible on GPS devices or online maps. Please provide each of your staff with a MAP and DIRECTIONS that can be printed from www.HoustonWaterWorks.org 

Bring electrical cord(s) and water containers if these items will be needed for your exhibit activities.

We encourage you to offer a hands-on learning activity at your booth. A good guideline is to present an activity or demonstration that can accommodate 10-12 students in 7 to10 minutes.  

Bring materials for 350 visitors per day. Bring paperweights or containers to protect handouts from wind gusts. Bring a refillable personal drinking water bottle in case you are unable to leave your booth. 

Please do not give out gum. 

May I sell items or collect participants’ contact information at my booth?

No items may be sold at any booth. No contact information may be collected from any guests under age 18. 

How will I receive booth confirmation and future updates related to this event?

Almost all communications prior to the event will be conducted via email. Please be sure that your email address on your exhibit application form is valid.  The exhibit’s primary contact will be responsible for sharing all event updates with his/her exhibit co-workers.

Who should I contact if I have questions?

Please email exhibitor coordinator at: Brenda.Templeton@houstontx.gov or call Brenda at 832-395-3790. 

Event Sponsorship Opportunities -- If your company would like to support science education programming and receive recognition as a WaterWeek sponsor, call Brenda Templeton at 832-395-3790.  
WaterWeek 2013 EXHIBITOR REGISTRATION


April 29 – May 3, 2013


at the WaterWorks Education Center 


12121 N. Sam Houston Parkway E., Humble TX 77396


Exhibitor Hours 8:30 am – 1:30 pm


Festival Hours 9:30 am – 1:00 pm 


						SEE PAGE TWO for EVENT DETAILS
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