
[Engineering Firm’s Letterhead]

[Date]

[Contractor]

ATTN:  [Contractor Contact]
[Contractor's Address]

[City, ST  Zip]

RE:
NOTICE TO PROCEED
[Project Name]

DPC-[NNN]

Contract No. [Contract No.]
Dear [Contractor Contact]:

You are hereby notified that the Date of Commencement of the Work is [month/day/year].  On this date you are to start performing your obligations under the Contract documents.  In accordance with the Contract, the Contract Time is [number of calendar days] days.
Sincerely,

[Engineer’s Name]

[Engineer’s Title]

[Engineering Firm’s Name]

[Initials]
c:
Mark Loethen, P.E.


Lagnesh Varshney, P.E.
Shailesh Patel

Tiffany Pham 
 [Engineer’s Distribution List]


