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[Date]

[Low Bidder Name]

ATTN: Mr. [Low Bidder Representative]
[Low Bidder Street Address]

[Low Bidder City, State, Zip]

[Second Low Bidder Name]

ATTN: Mr. [Second Low Bidder Representative]
[Second Low Bidder Street Address]

[Second Low Bidder City, State, Zip]

[Third Low Bidder Name]

ATTN: Mr. [Third Low Bidder Representative]
[Third Low Bidder Street Address]

[Third Low Bidder City, State, Zip]

RE:
REJECT ALL BIDS

[Legal Project Name]
WBS No. [WBS No.]
Dear Messrs.
[Low Bidder Representative]

[Second Low Bidder Representative]

[Third Low Bidder Representative]:
This letter serves as notice that all bids for the above subject project have been rejected.

By copy of this final decision, the City Secretary is directed to return all bid bonds.

Bids were received and tabulated for the subject project as follows:

Bidder’s Name
Total Bid Amount
[Low Bidder Name]
[Bid Amount.]

[Second Low Bidder Name] 
[Bid Amount.]
[Third Low Bidder Name]
[Bid Amount.]
Document 00480 - Reject All Bids (May 5, 2005)

[Date]
[Low Bidder Name]
[Second Low Bidder Name]

[Third Low Bidder Name]

Re:  Reject All Bids Letter
Page 2
As per Paragraph 17.0.B. of Section 00200 - Instructions to Bidders of the Bid Documents for the subject project, the City reserves the right to reject any or all bids.
As per City of Houston Code of Ordinances, Article Ill, Sec. 15-46, City Council has delegated authority to the Director of the Department of «Department» to reject all bids on any project under certain circumstances.

Bids have been rejected for the above subject project based on the following reason:

*********************************************************************************************************
Pick one of the following reasons for rejecting the bids.  Do not alter the verbiage.

*********************************************************************************************************

•
The Director has determined that all the bids exceed the Engineer’s Estimated Costs and that the bids appear to be excessive.


•
The Director has determined that the above subject project is no longer required.


•
The Director has determined that the City’s design and specifications for the project should be revised and new bids should be taken.

We appreciate your bidding of this project and look forward to your future participation on other City of Houston projects.

Sincerely,

[Director Name]
Director

[Department]
[InitialsXXX:XXX:xxx]
c:
[City Engineer]

Anna Russell


[Contracting Division’s Deputy Director]

[Contracting Section’s Assistant Director]

Joseph Kurian

[Project Manager Name]

File No.  [WBS No.] 
INSTRUCTIONS FOR DOCUMENT 00480

REJECT ALL BIDS
PURPOSE:  The Reject All Bids letter informs Bidders that all bids for a particular project have been rejected for the purpose stated and provides the City Secretary with the necessary authorization to return all Security Deposits.
APPLICATION:
  Bidders are officially notified that all bids have been rejected and that they may retrieve their Security Deposits.

RESPONSE:  Bidder retrieves its Security Deposit from City Secretary.
INSTRUCTIONS:  This document is prepared by the City Project Manager (or Construction Manager) and forwarded to all Bidders for action.

Word Processor replaces italicized text and brackets with corresponding information.  The following instructions correspond to bracketed-italicized fields on the form, reading from top to bottom.

  1.
Insert name of Contracting Department.

  2.
Insert name of Contracting Department’s Director and any suffix (e.g. “P.E.”).

  3.
Insert name of Contracting Department.

  4.
Insert Contracting Department’s Address (Street or POB) and Zip.

  5.
Insert date document will be mailed.

  6.
Follow instructions on filling in Bidder’s names and address information.

  7.
Insert Project name as stated in Contract documents.

  8.
Insert Project GFS/CIP/AIP/File number.

  9.
Insert names of Bidders.
10.
Insert Bidder Company Names and their Bid amounts in order from Low Bidder to high Bidder.
11.
Pick one of the three departments, delete the others.  NOTE:  The City’s Purchasing Agent is also authorized to take this action.

12.
Pick only one of the three listed reasons for rejecting the bids.  Do not alter the verbiage.  These are the only reasons stipulated in the City’s Code of Ordinances for the departmental Director to reject all bids.

13.
Insert name of Contracting Department’s Director and any suffix (e.g. “P.E.”).

14.
Insert name of Contracting Department.

15.
Insert appropriate Director's, DD’s, AD’s and typist's initials.

16.
Insert name of City Engineer.
17.
Insert names of appropriate Deputy and Assistant Directors.

18.
Insert Project Manager’s Name.
19.
Insert File Number.
Council Members:     Toni Lawrence  Carol Mims Galloway  Mark Goldberg  Ada Edwards  Addie Wiseman  M.J. Khan  Pam Holm  Adrian Garcia  Carol Alvarado

                                  Mark Ellis  Gordon Quan  Shelley Sekula-Gibbs, M.D.  Ronald C. Green   Michael Berry   Controller: Annise D. Parker
Council Members:     Brenda Stardig   Jarvis Johnson    Anne Clutterbuck    Wanda Adams    Mike Sullivan    Al Hoang    Oliver Pennington   Edward Gonzalez 

                                  James G. Rodriguez  Stephen C. Costello  Sue Lovell Melissa Noriega C.O. “Brad” Bradford Jolanda “Jo” Jones  Controller: Ronald C. Green

