CITY OF HOUSTON


STANDARD DOCUMENT
NOTICE TO PROCEED


************************************************************************************

List of Changes:

01-14-2005
Changed color on editable verbiage so as not to be confusing with MS Word’s “track changes” colors.  Added this List of Changes page.  Changed “cc” list.  Bernard Porter is replaced by Joseph Kurian.  Henry Gregory is replaced by David Batra.  Instructions revised to fit DPC version of this document.
05-05-2005:
Added Contract number to the form letter.

************************************************************************************
[Engineering Firm’s Letterhead]

[Date]

[Contractor]

ATTN:  [Contractor Contact]
[Contractor's Address]

[City, ST  Zip]

RE:
NOTICE TO PROCEED
[Project Name]

DPC-[NNN]

Contract No. [Contract No.]
Dear [Contractor Contact]:

You are hereby notified that the Date of Commencement of the Work is [month/day/year].  On this date you are to start performing your obligations under the Contract documents.  In accordance with Article 2 of the Agreement, the Contract Time is [number of calendar days] days.
Sincerely,

[Engineer’s Name]

[Engineer’s Title]

[Engineering Firm’s Name]

[Initials]
c:
John J. Sakolosky, P.E.


Edwin W. Mergele, NCARB, CSI

Chlorination/Inspection:  Shailesh Patel, 1702 Seamist, 713-863-1450


Joseph Kurian, 611 Walker St., 20th Floor, 713-837-9017
Water:  Ivan Wade, 7000 Ardmore, 713-654-2225
Wastewater:  David Batra, 4545 Groveway, 713-641-9134
Storm sewer:  Gary Hutcherson, 5500 McCarty Road, 713-678-5809

Paving:  Tracy Wingate, 5500 McCarty Road, 713-678-5811

[Engineer’s Distribution List]

INSTRUCTIONS FOR DOCUMENT 00551
NOTICE TO PROCEED
PURPOSE:  The Notice to Proceed informs the Contractor that it is authorized to mobilize and begin the Work.

APPLICATION:
  Contractor is officially notified of the Date of Commencement of the Work.

RESPONSE:  Contractor has until the Date of Commencement of the Work to make preparations for mobilization.

INSTRUCTIONS:  This document is prepared by the City Project Manager and forwarded to the Contractor for his response.

Word Processor replaces italicized text and brackets with corresponding information.  The following instructions correspond to bracketed-italicized fields on the form, reading from top to bottom.

  1.
Insert date document will be mailed.

  2.
Insert name of Contractor’s Company performing the Work.

  3.
Insert name of Contractor's designated representative.

  4.
Insert Contractor's street address.

  5.
Insert Contractor's city, state, and zip code.

  6.
Insert Project name as stated in Contract documents.

  7.
Insert Project DPC number.

  8.
Insert Construction Contract number.

  9.
Insert name of Contractor's designated representative.

10.
Insert the Date of Commencement of the Work.

11.
Insert Contract Time (number of days).

12.
Insert name of Engineer.
13.
Insert title of Engineer.
14.
Insert Engineer’s Company name.

15.
Insert any additional distribution addees.
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