CITY OF HOUSTON
PAYMENT NOTIFICATION
STANDARD DOCUMENT
EXPLANATION OF WITHHOLDING 


****************************************************************************************************
Instructions:

If Contractor withholds any amount of a payment to a Subcontractor for any reason, the Contractor shall send Payment Notifications to the Subcontractor explaining why the payment was withheld.

Contractor shall provide the City Monitoring Authority with Payment Notifications for each subcontractor from which Contractor has withheld payment.   Contractor shall submit all necessary Payment Notifications (Document 00646), Payment Reporting Forms (Document 00642), and other documentation at the same time Contractor submits the Application and Certification for Payment or the Estimate for Payment.

****************************************************************************************************

Document 00646
PAYMENT NOTIFICATION – EXPLANATION OF WITHHOLDING
Legal Project Name:





Outline Agreement No.:


 WBS No.:

Contractor’s Company Name: 




Address: 





Date: 

SUBCONTRACTOR PAYMENT INFORMATION:
	Subcontractor Name: 


	Street Address: 


	City, State, and Zip Code: 


	Business Phone Number: 


	Amount of Subcontractor Invoice: 


	Amount of Payment Made: 


	Amount of Payment Withheld: 


	Date Payment First Withheld: 



DETAILED EXPLANATION OF WITHHOLDING: 

(Signature of Contractor’s Representative)
(Print or Type Name of Contractor’s Representative)
