[Short Project Name]

WBS No. [WBS No.]  
ADDENDUM


Document 00910

ADDENDUM NO. _____

Date of Addendum: ___________________

***Enter date by hand when signed for release***
PROJECT NAME:  [Legal Project Name]

PROJECT NO:       [WBS No.]



BID DATE:             [Bid Date]
  (There is no change to the Bid Date.)

FROM:
[City Engineer’s Name], P.E., City Engineer

City of Houston, [Contracting Department]

[Street Address of Contracting Department]

Houston, Texas  [Zip Code]

Attn:  [Project Manager Name], Project Manager

TO:
Prospective Bidders

This Addendum forms a part of the Bidding Documents and will be incorporated into the Contract documents, as applicable.  Insofar as the original Project Manual and Drawings are inconsistent, this Addendum governs.  

******************************************************************************

Use the following heading and select the appropriate wording for postponement of the Bid Date.  Delete the statement beside Bid Date above which indicates that the Bid Date is unchanged.  If change in Bid Date, issue as separate addendum.  Delete this section entirely if there is no change in Bid Date.

******************************************************************************

CHANGE IN BID DATE

The Bid Date for this Project has been changed from                           to  
.


Date
Date
[Time of day and place for submittal of bid remains the same].  [Time of submittal has been changed from 
                          to 
                        .  The place for submittal

Time
Time

remains the same].

***[OR]***
The bid date for this project has been indefinitely postponed.

*************************************************************************

Delete the following paragraph if the sole purpose of the Addendum is to postpone the Bid Date.  
*************************************************************************

This Addendum uses the change page method:  remove and replace or add pages, or Drawing sheets, as directed in the change instructions below.  Change bars ( | ) are provided in the outside  margins of pages from the Project Manual to indicate where changes have been made; no change bars are provided in added Sections.  Reissued Drawing Sheets show the Addendum number below the title block and changes in the Drawing are noted by a revision mark and enclosed in a revision cloud.

*************************************************************************

Number each item of the Addendum beginning with 1 through the total number of change items in the Addendum. Sample entries are provided in brackets.  

*************************************************************************
CHANGES TO PREVIOUS ADDENDA

*************************************************************************

Reference Addendum Number and item number to correct clarifications or make minor corrections of changes issued by previous Addenda.  

*************************************************************************
ADDENDUM NO. 


[1.  Item 5. Change to read as follows:]

CHANGES TO PROJECT MANUAL

*************************************************************************

Follow this format to sequence changes to the Project Manual.

*************************************************************************
BIDDING REQUIREMENTS 

*************************************************************************

Give the individual change instructions for each item of change by Document number and title.  List changes in order of Document number.  

*************************************************************************
[2.
  Document 00020 - Notice to Bidders.  Replace page 00020-2.]

CONTRACT FORMS 

[3.
  Document 00610 - Replace revised Performance Bond, page 00610-1.]

CONDITIONS OF THE CONTRACT

[4.
Document 00800 - Supplementary Conditions.  Replace page 00800-4 and add page 00800-5.]

SPECIFICATIONS

[5.
  Section 02050 - Demolition.  Add section including pages 02050-1 through 02050-3.]

CHANGES TO DRAWINGS

[6.
  Delete Sheet S-9, Beam Schedule, and replace with Sheet S-9-A.]

CLARIFICATIONS

[7.  Document 00210 - Supplementary Instructions to Bidders states that no substitutions will be considered during the bidding phase.  Substitutions will be considered during the first 15 percent of the Contract Time or first 90 days of the Contract, whichever is less, as stated in Document 00700 - General Conditions.]

END OF ADDENDUM NO. ____

DATED:  

[Assistant Director’s Name]

[Title]

[Contracting Department]

END OF DOCUMENT

00910-1
02-01-2004


