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ADDENDUM



Document 00911

NOTICE OF

ADDENDUM NO. _____

Date of Addendum: ___________________

***Enter date by hand when signed for release***
PROJECT NAME:  [Legal Project Name]

PROJECT NO:       [WBS No.]




BID DATE:             [Bid Date]
  (There is no change to the Bid Date.)

FROM:
[Assistant Director’s Name], [AD’s Title]

City of Houston, [Contracting Department]

[Street Address of Contracting Department]

Houston, Texas  [Zip Code]

Attn:  [Project Manager’s Name]
, Project Manager

TO:
Prospective Bidders

******************************************************************************

Use the following heading and select the appropriate paragraph for postponement of the Bid Date.  Delete the statement beside Bid Date above that indicates that the Bid Date is unchanged.  Delete section entirely if there is no change in Bid Date.

******************************************************************************
CHANGE IN BID DATE

The Bid Date for this Project has been changed from                                to  
.


Date
Date
[Time of day and place for submittal of bid remains the same].  [Time of submittal has been changed from 

 to 
    
    .  The place for submittal remains the same].


Time
Time

***[OR]***
The bid date for this project has been indefinitely postponed.  Another Addendum will be issued to reset the Bid Date or to cancel bidding on this Project.

The referenced Addendum forms a part of the Bidding Documents and will be incorporated into the Contract documents, as applicable. 

Written questions regarding this Addendum may be submitted to the Project Manager following the procedures specified in Document 00200 – Instructions to Bidders.  Immediately notify the City Engineer through the named Project Manager upon finding discrepancies or omissions in the Bid Documents.

*****************************************************************************

An Addendum Synopsis is not required.  You may delete, edit, or amplify the following list, as appropriate.  

*****************************************************************************
This Addendum includes:

ADDENDUM SYNOPSIS

Changes to Previous Addendum

Changes to Project Manual

Bidding Requirements

Contract Forms

Condition of the Contract

Specifications

Changes to Drawings

Clarifications

DATED:  

[Assistant Director]

[AD’s Title]

[Contracting Department]

END OF DOCUMENT
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